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TTo/0)keHHe 00 3716KTPOHHOM JOKYMEHT0000p0Te H TOPSIJKE ero
ocymecrsierusi B [BOY «COIII Ne3 c.m.bapcyku»
1. O0mue moM0KeHHs
1.1. TTonokeHue 00 37EKTPOHHOM JOKYMEHT00D0pOTe H TMOps/Ke ero OCyI|eCcTB/IeHHH B
I'BOY «COIII Ne3 c.m.Bapcyku» (manee — [TonoxeHue) peryaMpyeT BOIPOCH], CBA3aHHEIE
C BBeJeHHEM 3/IeKTPOHHOro JOKyMeHT0000poTa W TOPAZKOM €ro OCYILIeCTB/IEHHA B
I'BOY «COIII Ne3 c.m.Bapcyku» (fanee — opraHu3aLus).
1.2. TTonoxxeHue pa3paboTaHO B COOTBETCTBHH CO C/IEAYHOLIHM:
 TpyzoBeM KofekcoM Poccutickoii Pezeparii;
o ®esepansuemM 3akoHOM 0T 06.04.2011 Ne 63-@3 «O6 371€KTPOHHOH MOATHCH,
o DefepalbHEIM 3aKoHOM oT 22.10.2004 Ne 125-®3 «OO6 apxueHOM [ene B
Poccuiickon @efiepaliym»;
* defepanbHbEIM 3aK0HOM 0T 27.07.2006 Ne 152-@3 «O mepcoHaTbHBIX JaHHBIX».
1.3. B [NonoxeHuu UCTIOB3YHOTCA C/IeVIOLINE ONpPeeIeHHS:
DNeKTPOHHBIH JOKYMeHT0000pOT — CO37jaHHe, NCIOAb30BaHHE W XPaHeHHe
pafoTtogarenieM, PabOTHHKOM MIM JMIOM, TOCTYTAROUMM Ha pabdoTy, JOKYMEHTOB,
0(hOpM/TEHHEIX B 37IEKTPOHHOM BUze Oe3 AyO1MpoBaHns Ha DyMaKHOM HOCHTeTIe.
ONneKTpoHHBIA JoKyMeHT (janee - 3/I) - JOKYMEHTHDOBAHHad HH(OPMaLud,
MpeACTaB/eHHas B 371eKTPOHHOHM (opMe, TO eCTb B BU/E, NPUTOJHOM /i BOCIIPHATHS
Ye/I0BEKOM, C MCTIO/Ib30BaHMEM 37EKTPOHHBIX BBIYMC/IMTEIBHBIX MallMH, a Takke [
mepefaudl 10 WHQOPMALMOHHO-TENeKOMMYHHKALIMOHHEIM CeTM WM 00padoTkd B
MH(OPMALHOHHEIX CHCTEMAX.
Ycunennas HekBanuuUMpOBaHHAs 3/1eKTPOHHas noAmuch (zanee — YHOII) - Buj
31eKTPDOHHOM TMOAMMCH, KOTOpas: TMOMydYeHa B pe3y/bTaTe KPUNTOrpaHyeckoro
npeobpa3oBaHks MHOODMALMK C WCTOTh30BAaHHEM KTHOYa 3/IEKTPOHHOM TOJIMHCH;
T03BO/IA€T ONpeJe/TUTh JIUL0, ToAmicaBiuee 3/1; M03Bo/geT 00HAPYKUTE (aKT BHECEHUS
M3MeHeHHH B 3/] moc/le MOMeHTa ero MoAMUCcaHHs; CO34AeTCs C UCT0/Ib30BaHHEM CPe/iCTB
3/1eKTPOHHOH TIOATHCH.
Ycunennas kBanMGHLUPOBaHHAas 3/1eKTPOHHaA moAmuch (gamee — YKOII) -
3/IEKTPOHHasA MOAMHMCh, KOTOpas COOTBETCTBYeT BceM mpusHakam YHOII u crepyromum
JLOTIOTHUTE TEHBIM TPH3HAKaM:
® KIKOY TIIPOBEPKH 3/eKTPOHHOM TOAMHCH VKa3aH B KBATHOULHPOBAHHOM
cepTU(HKaTe;
® 1 CO3JaHMA M MpPOBEpPKM 3/1eKTPOHHOM MOJATMMCH MWCTOAB3YHOTCA CpeACTBa
37IEKTPOHHOH MOATIMCH, HMeHOIHe MOJTBepKeHHe COOTBETCTRBHsA TpeboBaHUAM,
ycTaHOBNeHHEIM B ®enepansHoM 3akoHe oT 06.04.2011 Ne 63-®3 «O0
3/1eKTPOHHOH MOATTHCH».



HoanmucaHublii 3J1eKTPOHHBIN ToKyMeHT (najee — I19/]) — 3neKTpOHHBIN TOKYMEHT C
MPUCOEANHEHHON 3JIEKTPOHHON MOJNHUCHIO, KOTOpas Obuta co3zmaHa Ha ocHoBe JJl u
KJIF04a 3JIEKTPOHHOM MOITHCH.

2. HNudopmamuoHHasi CHCTEMA IEKTPOHHOTO [TOKYMEHTO000pPOTa W BBeJeHHE
3JIEKTPOHHOT0 JOKYMEHT0000pP0TAa B OPraHu3aIuu

2.1. ®opmupoBaHuE€, UCIOIb30BAHUE, JIOCTaBKa, OTIpaBKa © XpaHeHue ]
OCYIIECTBIISIIOTCS CpeacTBaMu HH(pOpPMAITMOHHOM CHCTEMBI paboTonarens
«1C:JlokyMeHTO000pOTY» (J1ajiee — cucTeMa dJICKTPOHHOTO TOKYMEHTO000POTA).

2.2. JlocTynm K CHCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpPOTa OCYIIECTBISIETCA IyTEM
oopMIIEHUSI KOPIIOPATUBHON YUETHOW 3allUCH Ha KaXXJI0ro paOOTHUKA, YYaCTBYIOIIETO B
AJIIEKTPOHHOM JOKYMEHTOO0O0pOTE.

2.3. UtoOB1 pabOTHHUK TIEpeIeN Ha IEKTPOHHBIA JOKYMEHTOOOOPOT, €r0 YBEIOMIISIOT B
CJIEYIOINE CPOKH:

® B JICHb NpHeMa Ha paboTy U 3a OIUH pabouyuil JeHb J0 TOr0, KakK IOIYCTST
paboTHHKA K paboTe C HWCIOJIB30BAaHUEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa, —
JUTSL JIAL, IPUHAMAEMBIX Ha PabOTy B OpraHH3aIIHIO;

® 32 HENSNI0 JI0 JONycka K pabdoTe ¢ HCHOJIb30BAHUEM AJIEKTPOHHOTO
JOKYMEHTO000pOTa — JIJIsl BCeX PaOOTHUKOB OpraHU3alllu.

2.4. DAEKTPOHHBIA JTOKYyMEHTOOOOPOT BBOAMTCS C JaTbhl, YCTAHOBJIEHHOW HpPUKAa30M
IUPEKTOpa  OpraHu3alud, B  OTHOUIEHMM  paOOTHUKOB,  COIJIACUBLIMXCS  Ha
B3aUMOJIEHCTBUE € pabOTOJATENEM MOCPEACTBOM 3JIEKTPOHHOTO JIOKYMEHTOOO0pOTa, HO
HE paHee JHS UCTEUYECHUS CPOKA YBEIOMIIEHNUS, YCTAHOBICHHOTO B ITyHKTE 2.3 [lonoxeHus.

2.5. Hepexo;[ Ha BHGKTpOHHBIﬁ I[OKYMCHTOO60pOT B OTHOIICHHHU KaJAPOBLIX JOKYMCHTOB
ABIICTCA I[O6pOBOJIBHBIM JJI1 pa6OTHI/IKOB opranu3ann U OCYIICCTBILACTCS TOJIBKO I10 UX
IMNCbMCHHOMY COIJIaCHIO.

2.6. OrcyrctBue coracus pa0OTHHKAa Ha B3aUMOJEHCTBHE C paboTomarenem
MOCPEJICTBOM 3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa B OTHOIIEHHHM KaJPOBBIX JTTOKYMEHTOB
MPHU3HACTCS] OTKa30M pabOTHUKA OT TaKoro B3ammozeicTBus. [Ipu sTom 3a paboTHHKOM
COXpaHsAETCA IIPABO JaTh YKa3aHHOE COIVIACUE B IIOCIIEAYIOLIEM.

2.7. Cornacue Ha B3aMMOJEHCTBHE C paboToAareneM MOCPEACTBOM 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa B OTHOIIIEHUHU KaJPOBBIX JOKYMEHTOB HE TpeOyeTcsl OT JIMLI, KOTOpPbIE
NpUHATH (IpUHUMAaloTCa) Ha paboty mocie 31 gexabpst 2021 romga M y KOTOpPBIX IO
coctossHuio Ha 31 nexadps 2021 roga OTCyTCTBYET TPYIOBOM CTaX.

3. IlepedyeHb 3JIEKTPOHHBLIX JOKYMEHTOB WU IepeYyeHb KAaTeropuii paGOTHHMKOB, B
OTHOLIEHUH KOTOPBIX OCYIIECTBJISIETCHA IJIEKTPOHHBINA IOKYMEHTO000pPOT

3.1. IlepedyeHb SIEKTPOHHBIX JOKYMEHTOB, B OTHOLUEHUM KOTOPBIX OCYIIECTBIISETCS
AIIEKTPOHHBIN TOKYMEHTOOOOPOT B OPTaHU3AIINH:



® KaJpOBBIC TOKYMEHTHI, O(popmiiieMble B COOTBETCTBUU CO CTaThsimu 22.1-22.3
Tpynosoro konekca Poccuiickon @enepanuu;

® JIOKYMEHTHI 10 OXpAaHE TPYAa, 32 UCKIOYEHUEM TOKYMEHTOB, IOATBEPKIAOIIUX
IPOXOXJAECHUE PAOOTHUKOM HHCTPYKTaXKEeW IO OXpaHe TpyJda, B TOM YHUCIE
KOTOpbIE€ PAOOTHUK MOANKUCHIBAET JINYHO;

® JIOKyMEHTHI M0 00pa30BaTeNIbHOM JIEATEIHHOCTH, 32 UCKIIOUEHUEM TeX, KOTOPHIC
JOIHKHBI OBITh OQOpPMIIEHBI Ha Oymare B COOTBETCTBHU C MPHKA30M TUPEKTOpa
OpraHM3alNy WK 3aKOHOAATeNbCTBOM Poccurickon denepanuu;

® JIOKyMEHTBI, CBSI3aHHbIE C OpraHu3alued nuTaHus oOyvaroumxcs, 3a
UCKIIIOYEHHEM TE€X, KOTOpbIE€ JIOJDKHBI OBITh O¢QoOpMiEeHB Ha Oymare B
COOTBETCTBUM C IPUKA30M JIUPEKTOpa OpraHU3aluy WIA 3aKOHOAATEJIHLCTBOM
Poccuiickon ®enepanuu.

3.2. Ilepevenp kareropuii paOOTHHKOB, B OTHOIICHHH KOTOPBIX OCYIIECTBISICTCS
AIIEKTPOHHBIN TOKYMEHTOO0OPOT:

e paOOTHHMKHU, CBSI3aHHBIE C O(OpMIIEHHEM, MOJMHCAHUEM U O3HAKOMJICHHEM C
KaJIpOBBIMH JOKyMEHTaMH, JTOKyMEHTAMH TIO OXpaHe Tpynaa, oO0paboTKoOU
MEPCOHATBLHBIX JaHHBIX, JOKYMEHTOB 110 OpTaHU3AINH MUTAHKS 00yYJarOIINXCS;

® TIeIarorM4ecKure pabOTHHUKH.

4. NHCTPYKTAXK MO padoTe ¢ CHCTEMOIi 3J1eKTPOHHOT0 JOKYMEHT0000p0TA

4.1. Ilepen HayamoMm pabOTHI C CUCTEMOMN ANEKTPOHHOTO JTOKYMEHTOOOOpOTa pabOTHUKH
OpraHM3ali TPOXOISAT HHCTPYKTaX B OOBEME, HEOOXOAMMOM JJsi TOCIETYIOIIEro
3¢ (PeKTHBHOTO  B3aWMOJCHCTBHA  pabOTHHKA  C CHUCTEMOM  DJIIEKTPOHHOIO
JIOKYMEHTO000pOTA.

4.2. WncTtpyktax, ykazaHHbli B mnyHkTe 5.1 IlonmokeHusi, mpoBOIUT paOOTHUK,
HA3HAYAEMBbIM JUPEKTOPOM OpPraHu3allii, B CPOKHM, YKa3aHHbIE B YBEJIOMIICHUU O
nepexojie Ha B3auMOJCHCTBHE C paborojaresieM TMOCPEICTBOM  JIIEKTPOHHOTO
JIOKyMEHTOO0OpOTa, C  HUCIIOJIb30BAaHMEM  MaTEpHATIOB  pa3padOTYMKA  CHUCTEMBbI
AJIEKTPOHHOI'O JJOKYMEHTO000pOTA.

4.3. Tlpu HEOOXOAMMOCTH MPOBOIATCS AOIMOJHUTENbHBIE HHCTPYKTAXKU PAOOTHHKOB B
IIPOLIECCE B3aUMOAEHUCTBHS C CUCTEMON EKTPOHHOIO JOKYMEHTOO0OPOTAa, B TOM YHCIIE B
CBSI3U ¢ OOHOBJICHHEM IIPOIPAMMHOI0 00ECTIEUEHUS! CUCTEMBI.

5. Ilopsinok ocymiecTBJIAEHUS YJIEKTPOHHOI0 JOKYMEHT0000poTa

5.1. DJI yYacTHHKOB 3JICKTPOHHOTO JOKYMEHTOOOOpOTa CO3MAl0TCS B Clydae UX
aJpecoBaHUs paboTHHKAM, SIBJISTIOLLIUMCST y4aCTHUKaAMU 3JIEKTPOHHOTO
JIOKyMEHTO000pOTAa.

5.2. DJI, ampecoBaHHBbIE pPAaOOTHHKAM, HE SBISIOMIUMCS YYaCTHUKAMH DSJIEKTPOHHOTO
JTOKYMEHTOO0OpOTa, TEpPEeBOIATCS HAa  OYMaKHBIH  HOCHTENb, IOAMHCHIBAIOTCS
COOCTBEHHOPYYHOW MOJMUCHI0 OTBETCTBEHHOTO JHIIA WM HAMpaBISIIOTCS aapecaTy. B
CHCTEME IJIEKTPOHHOTO JOKYMEHTO000pOTa COXpaHIETCsI SJCKTPOHHAS KOTHS YKa3aHHOTO
JTOKyMEHTA.



5.3. Iopsinok moAmucaHus JOKYMEHTOB B CHUCTEME 3JIEKTPOHHOIO JIOKYMEHTOOOOpOoTa
JIOJKEH COOTBETCTBOBATh MOPSAJAKY MOAMUCAHUS JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEIISX,
OTPEICIICHHOMY B HHCTPYKIIMM 110 JI€JIONPOU3BOJICTBY, C YYE€TOM OCOOECHHOCTEM,
NpeycMOTpEeHHBIX Tpy10BeIM KoJiekcoM Poccuiickoit denepanum.

5.4. B cucrteme 31eKTPOHHOTO TOKYMEHTO000pOoTa (PUKCUPYIOTCS J1aTa U BPEMs CO3/IaHMs
U oTnpaBku DJI, ero perucrpanmoHHbI HOMEpP, CBEACHUS 00 OTHpaBUTENE TOKYMEHTA
(bamumst, uMsi, OTYECTBO (MPU HATMYUK), HA3HAYEHHAs POJIb).

5.5. Perucrtpauus [OKYMEHTOB B CHCTEME 3JJIEKTPOHHOTO JOKYMEHTOOOOpOTa
OCYILECTBIISIETC B COOTBETCTBUM C MPHUHIUIIOM €IUHOM pErucTpalud JOKYMEHTa
(OTHOKpATHOCTH 3alUCHU HHPOPMALIMK O TOKYMEHTE). JIOKyMEHT, 3aperucTpupOBaHHBIN B
CUCTEME 3JIEKTPOHHOTO JJOKYMEHTOO0O0pOTa, UMEET EAUHYIO PETUCTPALUOHHYIO KapTOUKY
nokyMeHTa (ganee — PKJI), 106aBisitoTCs TOJBKO JOMOIHUTEIbHBIE CBEACHUS O padoTe C
JOKYMEHTOM.

5.6. D], mocTynuBIIME IMOCIE OKOHYaHHWS pabodyero THI W B MPa3AHUYHBIC THH,
PETUCTPHUPYIOTCS B TEUEHHUE MEPBHIX TPEX YaCOB CIEAYIONIEro padbodero JHs.

5.7. Tlpu peructpauuu OTIPABISIEMOr0 OTBETa Ha BXOALIUN JOKYMEHT (IOpYy4YeHUE)
WCIIOJIHUTEIb 00s13aH B ycTaHOBJIeHHOM nopsiake B PK] yka3aTh cchuiky Ha HOMEp U JAaTy
JOKyMeHTa (IOpYy4YeHus), Ha KOTOPBIM MOoAroToBieH oreer. [Ipu 3TOM B 00s3aTebHOM
MOPsIIKE B TEKCTE MUChMa (JI0KJIa/1a) MPOMUCKIBAETCS HOMEP JOKyMeHTa (MOpydYeHus), Ha
KOTOPBIH MOJITOTOBJIEH OTBET.

IIpy MOArOTOBKE OJHOrO OTBETA HA HECKOJIBKO MOPYYEHHMH B TEKCTE IIHChMa
MPONUCHIBAIOTCA Bce mnopydeHuss u B PKJ[ yka3plBaroTCS CCBUIKM Ha BCE HOMEpa
JOKYMEHTOB (ITIOpYy4€HHUI1), Ha KOTOPBIE TOATOTOBJIEH OTBET.

5.8. BzaumopeiictBue pabOOTHUKOB OpraHM3alldd C  CHUCTEMOM  AJIEKTPOHHOTO
JOKYMEHTOO0OpOTa, B TOM YHCIE CO3/laHuE, MPeoOpa3oBaHuE, MOAMNNCAHUE U XPAHEHUE
3/1, oCyIIECTBISIETCSA B COOTBETCTBUU C MHCTPYKIIMEH pa3paboTuurKa.

5.9. PabGoTHUK 00s53aH O03HAKOMHUTHCS C Ha3HAYeHHBIM Ha Hero JJI B cucreme
AJIEKTPOHHOTO JOKYMEHTOOOOpOTa B TEUeHHE pabodero MAHSA, 3a HCKIOUYCHHEM
JOKYMEHTOB C  TOMETKOH  «CpPOYHO», KOTOpbIE€  MOMJIEKAT  O3HAKOMIICHHIO
HE3aMEJTUTEIBHO MOCJIE MOJTYYCHHUS.

6. Ilognucanue /I

6.1. Jlupexktop opraHuzandd WiId PaOOTHHUK, MCIOJHSIOMMN €ro 0O0sI3aHHOCTH,
noanuceiBaet D/ YKOII.

6.2. PabotHuku opranuzanuu noanuckiBaroT /] YKOIII, 3a uckintoueHuem 3asiBICHUM,
YBEAOMJICHHM, OOpameHuii W CiIy)XeOHbIX 3alHuCOK, MOJIMUCHIBAEMBIX IPOCTOMN
AIIEKTPOHHON MOAMHUCHIO, OOPMIICHHON B COOTBETCTBUU C MHCTPYKIMEH pa3zpaboTdnka
CHCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTA.

6.3. KaznpoBble NOKYMEHTHI MOJIMKCHIBAIOTCS C YYETOM OTPAaHUYEHUN, YCTAHOBJIECHHBIX
cratbeit 22.3 TpynoBoro kojekca Poccuiickoit @eaepanumn.



6.4. O] moamuchIBaeTCs B JE€Hb €ro CO3JAHHWs, UCIIOIHEHUS WM YTBEPKICHHUS — B
3aBUCHUMOCTH OT Ha3HAYCHUS JOKYMEHTa U Ha3HAYEHHOM poJiu Jinila, padbortaromiero ¢ /1,
B CUCTEME AJIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

7. UndopmannoHHasi 0€30MaACHOCTb U KOHTPOJIb 00padoTku I /]

7.1.  HuadopmammonHas  0€30MacHOCTh MPU  OCYIIECTBICHHWU  AJIEKTPOHHOTO
JOKYMEHTO00OpOTa 00€CIeYnBaACTCsI KOMIUIEKCOM TEXHUYECKUX M OPraHMu3alluOHHBIX
MEPOIPUSATHI.

7.2. K TexHudeckum MCPOIIPUATHUAM OTHOCATCA:

® OpraHu3alys U UCTOJIb30BAHUE CPEJCTB 3AIIUTH HHPOPMAIIUHU B TIOJTHOM 00beMe
uX (YHKIMOHAIBHBIX BO3MOXHOCTEW;

e o0ecreueHue 1eJTOCTHOCTH 00pabaThIBAEMBbIX TaHHBIX;

e o0ecrneueHue aHTUBUPYCHOM 3aIUTHI HHPOPMAIIIH;

7.3. K opranu3aiiuOHHBIM MEPOIPUATUAM OTHOCATCS:

® KOHTpPOJIb BBITIOJTHEHMUSI TpeOoBaHUil HOpPMAaTUBHBIX JOKYMEHTOB,
perilaMeHTUPYIOUIUX 00ecrieueH e 3alUThl HH(OpMaIiK;

® OmpeneieHne JOKHOCTHBIX JIUIl YYaCTHUKOB AJIEKTPOHHOTO JOKYMEHTOO0OpOTa
U OpraHu3aTopa »dJEKTPOHHOTO JOKYMEHTOOOOpOTa, OTBETCTBEHHBIX 32
obecnieueHrne MHPOPMAITMOHHON 0€30IaCHOCTH;

® YCTaHOBJICHUE TIOpsiIKAa PE3EpPBHOIO  KONHPOBAHUSA, BOCCTAHOBJICHHUS U
apXUBUPOBaHUs 0a3 TaHHBIX;

e odopmieHHE JOMyCKa s MPOBEACHUS PEMOHTHO-BOCCTAHOBUTEIBHBIX PAa0OOT
IPOrPaMMHO-TEXHHUECKUX CPECTB;

7.4. Koutpons ¢dopmupoBanus, mnepenadyd U ucnoiHeHus ) BO3JOXKEH Ha aBTopa
KOHKpeTHOro JJ[ U pyKkoBoOAWTENs OT/AENa, B KOTOPOM palboTaeT pabOTHUK, WM €ro
HETOCPEACTBEHHOTO PYKOBOAUTEIS.

7.5. KOHTpOJIb UCHIOJHEHHUS 3JE€KTPOHHBIX JIOKYMEHTOB BKJIFOYAET B Ce0:

IIOCTAHOBKY 3JICKTPOHHOI'O JOKYMCHTA Ha YUCT,

MOHHUTOPHHI" UCITIOJTHCHH KOHTPOJbHBIX nopyquHﬁ JAOKYMCHTA,
HN3MCHCHHUC KOHTPOJBHBIX CPOKOB MCITOJIHCHUS SJICKTPOHHOI'O JOKYMCHTA,
CHATHUC UCIIOJHCHHOI'O 3JICKTPOHHOI'O JOKYMCHTA C KOHTPOJLA,

dHAJIN3 X044 UCITIOJIHCHUA 3JICKTPOHHOI'O IOKYMCHTA.

8. Hopsinok popmMupoBaHus el U XpaHeHUus1 ]|

8.1. cnonnennsle D]] cucTeMaTU3upyroTcs B J€JIa B COOTBETCTBUH C HOMEHKJIATypOu
nen opranuzauuu. [Ipu cocTaBieHMM HOMEHKIATYphI JI€] YKa3bIBA€TCs, UTO JIEJIO BEAETCS
B AJIEKTPOHHOM BHJIE.



8.2. DIIEKTPOHHBIE TOKYMEHTHI MOCJIE MX UCIOJHEHHUS MOJICKAT XPAHEHUIO B CHCTEME
AIIEKTPOHHOTO  JOKYMEHTOOOOpOTa B TEUEHHE  CPOKOB,  MPEIyCMOTPEHHBIX
3aKOHO/ATEIHCTBOM JUISl aHATOTHYHBIX JOKYMEHTOB Ha OyMa)KHBIX HOCHUTEIISIX.

8.3. Ilocie ucTedeHHs YCTaHOBJICHHOTO CPOKa XPaHEHWs JJIEKTPOHHBIX JOKYMEHTOB Ha
OCHOBaHUH aKTa O BBIJICJICHUM UX K YHHUYTOXKEHUIO, O(POPMIICHHOTO M YTBEP)KICHHOTO B
YCTaHOBJICHHOM TIOPSJIKE, YKA3aHHBIC AJICKTPOHHBIC JOKYMEHTHI M MH(OpMAIHs O HUX,
3apuKCUpOBaHHAs B JJICKTPOHHBIX KapTOYKaX, MOJUICKAT YHUYTOKCHHUIO (YIAJICHHUIO W3
CUCTEMBI AJIEKTPOHHOTO IOKYMEHTOO00POTA).

9. Ciryuyau, npu KOTOpPbIX aonyckaercs opopmiienue /1 Ha OymakHOM HocUTe e

9.1. I[OKYMGHTBI, co3gaBaCMbIC B CHCTCMC 3JJICKTPOHHOI'O I[OKYMGHTOO60pOTa,
O(i)OpMHSIIOTCSI Ha 6YM21}KHOM HOCHTCIJIC B CIIydasaXx:

® CCJIM OHU MOJJIEkKAT MOAMUCAHUIO PAOOTHUKOM, KOTOPBIM OTKa3aJICs OT Mepexoaa
Ha  B3auMoOJCHcTBHE ¢  paboromaTeieM  MOCPEJICTBOM  AJICKTPOHHOIO
JIOKYMEHTO000pOTa;

® CCJIM CHCTeMa DJIEKTPOHHOTO JOKYMEHTO000POTa BBIIILIA U3 CTPOS U HE TOJIC)KHUT
HCTPABJICHUIO B CPOK, HA3HAUYCHHBIN ISl KCTIOJIHEHUS U oanucanus J/1;

® eciau 3TO TpeOyeTcss B COOTBETCTBUM C MPUKA30M JUPEKTOpA OpraHU3alNH,
JIOKaJIbHBIMM HOPMAaTHUBHBIMU aKTaMU OpPTaHU3allMM WJIU 3aKOHOJATEIhCTBOM
Poccuiickon @enepanumu.

10. OTBeTCTBEHHOCTH NPHU PadoTe B CUCTEME IJIEKTPOHHOI0 JOKYMEHTO0000pOTA

10.1. OrnpaButens 3/1 HECET OTBETCTBEHHOCTH 34 COAEPHKAHUE ANEKTPOHHOTO IOKYMEHTA,
PEKBU3UTOB, aJpecalnio, KaYeCTBO U KOJUYECTBO BJIOKECHUM.

10.2. Tlomywarenp 3/ HeceT OTBETCTBEHHOCTh 3a HEHUCIOJHEHHE JOKYMEHTa B
YCTAHOBJICHHBIM CPOK, HEBHECEHME WJIM HECBOECBPEMEHHOE BHECECHHME CBEJCHHUI B
AIEKTPOHHYIO KapTouky ]I, ommOKu, JOMYIIEHHbIE TIPH PETUCTPAIIUU U HEMPaBHIBHOM
HanpasieHuun D/ aapecary.

10.3. PykoBoauTenn HECYT IEPCOHATBLHYIO OTBETCTBEHHOCTD 3a coOoaenue [lomoxerns
MO TYMHSFOIITUMUCS UM PaOOTHHUKAMH.

10.4. PykoBoauTenu Npu yBOJBHEHWU PAOOTHUKOB M OPOPMIIEHHH Ha pabOTy HOBBIX
MOJTYMHEHHBIX PAOOTHUKOB OOECHEUMBAIOT yJajeHHe/M3MeHeHNe/0(popMIIEHHE YUETHOM
3amucy pabOTHUKA B TEUCHHE ABYX paboumMx THEH ¢ MaThl YBOJIbHEHHS] PaOOTHHMKA WIIH
npreMa Ha paboTy HOBOTO PaOOTHHKA.

10.5. 3amecTtuTens AUPEKTOpa MPOBEPSET HAIUYHE Yy YBOJBHIEMBIX pPaOOTHUKOB
He3aBepIIeHHbIX D] W mpuHUMaeT Mephbl MO WX HCIOJHEHUIO/3aBEpPIICHUI0 B TEUCHUE
TpexX pabouyux JIHEH ¢ JaThl yBOJIbHEHHS paOOTHUKOB.



