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I1oJ102k€eHHEe 0 HACTABHUYECTBE

1. OO01re moJI0KEHUS
1.1. Hacrosmee Ilomoxkenue o HacraBHMuecTBe (nmanee — IlonoskeHue) ompenenser

NOPAJIOK OpPraHu3aluy W MpoBeAeHUs paboThl Mo HactaBHUYecTBY B [BOY «COLL N23

c.n.bapcykn»

(manmee — opraHu3aIus), mpaBa U 00sI3aHHOCTH HACTAaBHUKOB M CTa)KEPOB.

1.2. OcHOBHBIE TEPMUHBI U MMOHATHS, IPUMEHsAEMbIe B HacToseM [lonoxenuu:
HacraBauuectBo — gopMa ajanTaiuu, MpakTHUYECKOT0 OOyYEHUs] U BOCIUTAHUS HOBBIX
WIM MEHEE OIBITHBIX Pa0OTHUKOB OPTraHM3allMd B LENSAX OBICTpEHIIEro OBIAJCHUS
TPYJIOBBIMU HaBBIKAMH, MPUOOPETEHUS HEOOXOIUMON KOMIIETCHIIMH, MPUOOIICHHUS K
KOPIIOPaTUBHOU KYJIbTYpPE OpraHU3alliH.

HacrtaBHuk — Oosiee ONbITHBIN paOOTHUK OpraHU3AIMK, TPUHUMAIONTUN Ha ceOst QyHKIINH
10 00YYEHHUIO HOBBIX HJIM MEHEE ONBITHBIX PA0OOTHHUKOB.

Craxxep — HOBBII paOOTHHUK OpraHU3alUU, TPUKPEIUISIEMbI K HACTABHUKY .

2. Ilenu u 3a1a4u HACTaBHUYECTBA

2.1. llenamMu HacTaBHUYECTBA SBJISIOTCA aJIalTallUsl CTAKEPOB K pabOTe B OpraHU3alvu Ha
OCHOBE €JIMHOM CUCTEMBI Iepe/lauyd OINbITa U BOCIUTAHUS, MOBBIIIEHUE KBAIM(pUKAIIUN
MeJaroroB, OOCCICYCHHE ONTUMAIBHOTO WCIIONB30BAHUS BPEMEHH M PECYpPCOB IS
CKOpEHIIIEero JOCTHXKEHUSI CTaKEpaMu HEOOXOJIUMBIX PE3YyJbTaTOB, CHUKEHUE TEKYYECTH
KaJIpOB U MOTUBUPOBAHHUS HOBBIX PAOOTHUKOB K JOCTHXKCHUIO 11€JIEH OpraHu3aluu.

2.2. OCHOBHBIMH 3aJa4aMy HaCTaBHUYECTBA SIBJISTFOTCSI:
— OKa3zaHWe TMOMOIIU CTaXepy B OCBOCHUU HEOOXOJUMBIX KOMIIETEHIIMHA 3a CYeT
O3HAKOMJICHUSI C COBPEMEHHBIMU METOJIaMU U MpUEMaMU paloThl, Iiepeaud HACTABHUKOM
JIUYHOTO OIBITA;
— o00yueHue cTaxkepa B MHHHUMAJIbHBIE CPOKH HEOOXOIMMOMY MpodhecCHOHATLHOMY
MacTepCTBY, COOJIIOJICHUIO TPEeOOBAaHWN HOPMATHUBHBIX JOKYMEHTOB, B TOM YHCIE IO
OXpaHe Tpyaa;
— COJICMCTBUE JOCTHKEHUIO CTAKEPOM BBICOKOTO Ka4e€CTBA TPY/Ia;
— BXOXJICHUE CTa)Xepa B TPYJIOBOU KOJUIEKTUB, OCBOEHUE UM KOPIIOPATUBHOU KYJIBTYPHI;



— BOCHHUTAHME Yy CTa)kepa YyBCTBA JIMYHOM OTBETCTBEHHOCTH 3a PE3YJbTaThl CBOEH
JEATEIbHOCTH.

3. OpranuzalMOHHbIE OCHOBBI HACTABHUYECTBA

3.1. HacTtaBHHMY€eCTBO B OpraHM3alMi BBOJAUTCA HA OCHOBAHUH MPUKA3a JUPEKTOpA.

3.2. OT60p KaHIUIATYp HACTABHUKOB OCYIIECTBIISACTCS MO CIASAYIONIUM KPUTEPHUSIM:

— BBICOKUH ypOBEHB MPOHECCUOHATIBHOM MOJITOTOBKY;

— HaJu4¥e OOMeTPU3HAHHBIX JTUYHBIX TOCTHKCHUHN U Pe3yIbTaTOB;

— pa3BUTHIC KOMMYHUKATHBHBIC HABBIKK M THOKOCThH B OOIICHUH;

— CIMOCOOHOCTH U TOTOBHOCTH ACIUTHCS MPOGHECCHOHAIBHBIM OIBITOM;

— CTax NMPo(EeCCUOHATBHOM NESITEILHOCTH B OPraHU3allMi HE MEHEE JIBYX JIET.

3.3. PaGoTHHK Ha3HAYaETCsl HACTABHUKOM C €T0 MUChbMEHHOTO COTJIACHS.

3.4. 3a 0THUM HACTAaBHMKOM 3aKPEIlISeTCs] OJTHOBPEMEHHO HE 00Jjiee IBYX CTaXKEPOB.

3.5. HacTaBHHMYECTBO OCYIIECTBIISIETCS B TEUEHHUE BCETO MEPHO/1a, HA3HAYEHHOTO CTAXKEDPY.
4. IlpaBa 1 0053aHHOCTH HACTaBHUKA

4.1. HacTaBHUK UMEET MPaBO:

— TpeboBaTh OT CTakKepa BBIMOJHECHHUS YKa3aHUW II0 BOMNPOCAM, CBSI3aHHBIM C €T0
NEATEIbHOCTBIO;

— IIPUHUMATh y4acTHE B 0OCY>XKJIECHUH BOIIPOCOB, CBSA3aHHBIX C pabOTOM CTa)kepa, BHOCHTh
MpEeUIOKEHUsT B MPO(COIO3HBIE  OpraHbl, HEMOCPEICTBEHHOMY  PYKOBOAUTEIIIO,
BBIIIIECTOSAIIEMY  PYKOBOJMTENIIO O  TIOOLIPEHUM  CTa)xkepa, MPUMEHEHUH  Mep
BOCIIUTATEIHLHOTO U JUCHUIUIMHAPHOTO BO3JICHCTBUS;

— y4acTBOBaTh B 00CYXICHUU MTPO(PECCHOHATLHON Kaphephl CTAKEPa M TUTAHUPOBAHUHU €TI0
JanbHeIe paboThl B OpraHU3alyu.

4.2. HactaBHUK 00s13aH:

— O3HAKOMHUTH CTaKe€pa C OCHOBAMH KOPIIOPATUBHOW KYJIbTYyPhl OpraHU3AIUY;

— U3Y4YUTh NpoQecCHOHATIbHBICE M HPAaBCTBEHHBIC KauyecTBa CTa)Kepa, €ro OTHOIICHUE K
paboTe, KOJUICKTUBY, YBJICUCHUS, HAKIIOHHOCTH;

— OKasaTh CTaXXepy MHIUBHIYAJIbHYIO ITOMOIIL MPAKTHYCCKUMH IIPUEMaMH U CIIocoO0amMu
Ka4eCTBEHHOI'0 BBITMIOJHEHHUS OO0S3aHHOCTEH W TOPYYEHHUM, BBIABISATH M COBMECTHO
YCTPaHATH JIOMYIIEHHBIC OIITHOKH;

— pa3paboTaTh UHANBUIYAIBHYIO IPOTPAMMY HACTaBHUUYECTBA JJISI CTAXKEPA;

— JIMYHBIM TPUMEPOM Pa3BUTh MOJIOKUTEIbHBIC KaueCTBa CTa)kepa, KOPPEKTUPOBATh €r0
MOBEJICHUE Ha paboTe, MPUBJICKATh K yYYaCTHIO B OOIIECTBEHHOW J>KM3HU KOJIICKTHBA,
dbopMupoBaTh  370pOBBIM  00pa3 JKW3HW, OOIIECTBEHHO 3HAYMMBIC HHTEPECHI,
COJICCTBOBATh PA3BUTHUIO KYJIBTYPHOTO U TPO(ECCHOHATLHOTO KPYTro30pa;

— uHGOPMHUPOBATh CTaXKepa O IENAX, 3ajadaX M pe3yJibTarax TEKYyIIeH AesTeIbHOCTH
OpraHu3aluu;

— pa3BUTh Yy CTa)xkepa CTPEMJICHHE K BBHITIOJIHCHHUIO CIIOKHOW W OTBETCTBEHHOW DPaOOTHI,
OCBOCHMIO HOBOM TEXHUKHU U COBPEMEHHBIX TEXHOJIOTHIA;

— CIIOCOOCTBOBATh PA3BUTHIO IMOCTOSHHOI'O HMHTEpeca K MHHOBAIIMOHHOMY TBOPYECTBY,
BHEIPCHHUIO COBPEMEHHBIX CTAaHJIapTOB KauecTBa 00pa30BaHMS;

— C YUETOM JICTIOBBIX U MOPAJIbHO-TICUXO0JIOTUYECKUX KaUYeCTB CTa)Kepa COACHCTBOBATh €TI0
poheCCHOHAIBHOMY POCTY, JIOCTHXKEHHIO BBICOKOTO MpodecCHOHA3Ma, y9acTBOBATh B
(hOpMUPOBAHUM U PA3BUTUH KaphEPHI,



— COCTaBUTb XapaKTEPUCTUKY HA CTAXKEPA;

— 3aIlOJIHATH @HKETHI 110 UTOr'aM OTYETHBIX EPUOA0B (TpusIokeHue 1).

4.3. OTBETCTBEHHOCTh HaCTaBHMKA!

— HACTaBHHUK HECET INEPCOHAIBHYK) OTBETCTBEHHOCTh 3a Ka4e€CTBO U CBOEBPEMEHHOCTH
BBITIOJTHEHUSI (DYHKIIMOHAJIBHBIX OOS3aHHOCTEH, BO3JIOKEHHBIX HAa HEro HacTOSIIUM
[Tonoxenuem;

— MPU OTKa3€ OT IPOJOJIKEHUS CTAXKUPOBKHU JIBYX CTAXKEPOB MOJPS HACTABHUK JIMILIAETCS
CTaTyca HaCTaBHHKA.

5. IlpaBa u 00s13aHHOCTH CTaXepa

5.1. Craxkep uMeeT IpaBO y4acTBOBaTh B pa3pabOTKE MpOrpaMMbl HACTABHUYECTBY W
BHOCUTH MpPEJIOKEHUS O €€ HM3MEHEHHH, Y4YacTBOBAaTb B OOCYXIECHHH DPE3YJIbTATOB
CTaXKUPOBKHU.

5.2. Craxep 00s13aH:

— O3HAaKOMMTBCS MOJ INOAIKCH C BBIIMCKOW M3 IPUKAa3a O Ha3HAYCHMM HACTABHUKA B
TE€UYEHUE TPEX JHEN C MOMEHTA U3/IaHMs IPUKa3a;

— BBIIIOJIHATH 00S13aHHOCTH, BO3JI0KEHHBIE HA HEro TPYAOBBIM JoroBopoM u [IpaBunamu
TPYJOBOTO PACIIOPAIKA;

— IPOXOJUTHh KOHTPOJBHBIE MEPONPHUSITHS COIJIACHO MPOrpaMMe HACTaBHUYECTBA, B TOM
YKCJIE 3aMO0JIHATh aHKETBI IO UTOraM OTYETHBIX MEPUOI0B (TIPHIIOKEHHE 2).

6. Ananu3 paboThI cTaxepa

6.1. [IpeaBapuTtenbHbli aHamU3 pabOThI CTAXKEPA OCYIIECTBIIAECTCS MO UCTEYEHUH MTEPBOTO
U BTOPOTO Mecsilla €ro ajanTaldd B OpraHu3allMHd, IPH KOTOPOM pPaccMaTpUBAIOTCS
CJIeIyIOLIME BOIPOCHI:

— aHaJIM3 Mpoliecca aJanTauuy pabOTHUKA B OpraHU3alluy;

— BBINIOJIHEHUE Ha JaHHBIM MEepUOJl MHAUBUAYAIBHOIO IUIaHa paboT MO Mporpamme
HaCTaBHUYECTBA,

— 0003HaYeHHE CUIIBHBIX U CIa0bIX CTOPOH PAOOTHHKA;

— 00CyKJI€eHUE TOT0, YTO HEOOXOAUMO YIYUIIUTb;

— Heo0XouMasi IOMOILb CO CTOPOHBI OpraHU3aIUH.

6.2. HactaBHMK mnpu HEOOXOAMMOCTH II0 pe3yJbTaTaM IPEIBAPHUTEIFHOIO aHan3a
KOPPEKTUPYET MpPOrpaMMy HACTaBHUYECTBA, JIONOJHUTEIBHO pa3padaThiBaeT U
OPUHUMAET HEOOXOJUMBIE MEpPbl A JUKBUAALMK BBISIBICHHBIX 3aTPyJHECHUNA U
NeUITUTOB B MPOLIECCE aIallTAlluU CTaKepa.

6.3. Ecnu mo wuTOoraM KOHTPOJBHBIX MEPOMPHUITHIA BBISIBUTCS HEOOXOJUMOCTH B
NPOAODKEHUH HACTaBHUYECTBA, TO HACTABHHMK C yYacTHEM CTaXkepa pa3palaThiBaeT U
peanu3yeT TONOJHUTEIbHbBIE MEPOIIPUATHS, HAIIPABJIICHHBIC HA aalTaLlUI0 CTaXepa.



[Tpunoxenue Ne 1
K [10J10KEHNIO O HACTABHUYECTBE, YTBEPKICHHOMY T.
AHKeTa JJ1s1 HACTaBHUKA

YBaxkaeMblil neparor!
Ora aHkeTra HeOO0XoauMa JJs TOro, 4YTOOBl YIYYIIMTh MpoLecC afanTalud u
HAaCTaBHUYECTBA HOBBIX PAOOTHUKOB B HAIlIe OpraHU3aluu.
K Bam npuxpennen craxep. OTBeTbTE, NOXKAIYHCTA, KAK CTPOUTCS Ballle B3aUMOJICUCTBUE
Y KaK Bl olleHMBaeTe pe3yspTar.

Bomnpoc Ouenka (o mkaie ot 1
10 5)

1. I[OCT&TOLIHO au  OBLIO BpEMCHH, IIPOBCIACHHOI'O
Bamu co CTaXXCPOM, IAJIA ITOJIYUYCHUA UM HGO6XOI[I/IMBIX
3HAHWUI U HAaBBIKOB?

2. Hackonbko TOYHO ClIeI0BaT Bamum
PEKOMEHIAIUSAM CTaxKep?

3. B kako# CcTeneHu 3aTpayeHHOE Ha HACTABHUYECTBO
BpeMsl OBIJIO TMOCBSAIICHO MPOPAOOTKE TCOPETUUCCKUX
3HAHMUM?

4. B kakoil CTENeHH 3aTpadueHHOE Ha HACTaBHUYECTBO
BpeMs OBLJIO ITOCBAIICHO MPOPAOOTKE MPAKTHICCKUX
HaBBIKOB?

5. Hackosbko, mo Bamemy MHEHHUIO, CTaxep IOTOB K
CaMOCTOSITEIIbBHOMY HWCTIOJITHEHHUIO JIOJ>KHOCTHBIX
00s3aHHOCTEN Omaromaps MIPOUJICHHOMY
HACTaBHUYECTBY?

6. KakoB Ha naHHBI MOMEHT, Ha Bar B3risa, ypoBeHb
npodeccuoHanm3Ma craxepa’?

7. Kakoli u3 acmnekToB ajanTaiuy, Ha Bamr B3rism,
ABJSIETCA HamOoJiee BaXXHBIM IS CTaxepa IMpu
MIPOXOXKJEHNHU HacTaBHMYecTBa? PaccraBhTe Oamibl OT
1 10 5 1715 KaX0TO U3 ITapaMETPOB:

— MOMOIIIb TIPU BXOXKJICHUH B KOJUICKTUB, 3HAKOMCTBO C
NPUHATHIMA [TPABUJIAMU MTOBEICHUSI;

— OCBOCHHE IMPAKTUYSCKUX HABBIKOB PaOOTHI,

— W3Y4YEHHE TCOPUH, BBISIBJICHUE MTPOOEIIOB B 3HAHUSX;
— OCBOCHHME aJIMUHHUCTPATUBHBIX MOPOUECIAYp U
MPUHSATHIX TPABUII IEJIONPOU3BOJICTBA

8. Kakoli u3 ucnonb3zyembix Bamu MeTonoB 00ydeHus
Bbr cunraere nHambonee sddextuBHBIM? PaccraBbTe
Oayibl oT 1 10 5 1715 KaXA0ro U3 METOJI0B:

— CaMOCTOSITENIbHOE U3yYEHUE CTAKEPOM MaTEpUajIoB U
BBINIOJTHEHUE  3aJaHuil, OTBEThl HACTaBHHKA Ha
BO3HUKAIOIIKE BOIPOCHI IO FIEKTPOHHOU MOUTE;




— B OCHOBHOM CaMOCTOATCIBHOC H3YUYCHHUC CTAXKCPOM
MaTCpHualIoB u BBIITOJIHCHUC BaHaHHﬁ, OTBCTHI
HaCTaBHHUKA Ha BOSHUKAIOIHEC BOIIPOCHI I10 TGJ'IG(l)OHy;

— JIMYHBIC KOHCYJIbTAllMKM B 3apaHCC OIIPCACICHHOC

BpeMS;

— JINYHBIC KOHCYJBTAIlUU IO MEPE BO3HUKHOBCHUS
HEOOXOIMMOCTH;

— TIOATAIllHBIA COBMECTHBIM pa3z0op MPaKTUYECKHUX
3aJaHu

Bamm NpCAIOKCHUA II0 OpraHu3aluKd IIpOoHeCCa HACTABHHUYCCTBA O6pa3OBaT€JIBHOﬁ
OpraHu3anunm:




[Tpunoxxenue Ne 2
K [I0JI0KEHNIO O HACTABHUYECTBE, YTBEPKICHHOMY r.
AHKeTa JU1s cTa)xepa

YBaxkaemblil negaror!
Ota aHKeTa HE0OXOAUMa IS TOTO, YTOOBI YIIYYIIUThH B HAIlled OpraHU3aIfH aJanTalHio
HOBBIX PaOOTHUKOB.
J1yst OBICTPOTO | JIETKOTO MOTPYKeHUs B pabounii mporiecc Bam ObIT Ha3HAYCH HACTaBHUK.
OTBeTHhTE Ha BOMPOCHI, KaK CTPOUIIOCH Bariie B3auMoelicTBre ¢ HacTaBHUKOM. Beibepute
HanOoJIee OAXOAAIINNA OTBET WIIM YKAKUTE CBOM BapHUAHT OTBETA.
1. Kak MoxeTe oxapakTepu30BaTh MEPUOJUYHOCTb OOIIEHUSI C HACTAaBHUKOM? OTMEThTE
NOAXOSAIINNA BApUAHT WM HAITUIIUTE CBOM:
— KaXXJIbIN ICHb;
— OJIMH pa3 B HEJECIIIO;
— 2-3 paza B MecHIl;
— BOOOIIIE HE BCTPEYAIHCH.
2. Kakoe Bpems B cpeiHeM B Hezelto y Bac yxoauino Ha oOliieHne ¢ HaCTaBHUKOM?
—3,5-2,5 yaca B HEJIeNIO;
—2-1,5 yaca B HEIE/IO;
— IoJI4aca B HEJEINIO;
3. Kak crpomnoce Bame oOuienue ¢ HacraBHUKOM? OLEHHTE B MPOLIEHTHOM
COOTHOINICHUH, Korja Bl ObUTM MHUIIMATOPOM OOIICHHS M KOTJa OH, M0 cxeme «Bbl —
HAaCTaBHUK:
— 30-70 npoueHToB;
— 60—40 npoueHTOoB;
— 70-30 npoueHToB;
— 80—20 npoueHTOoB.
4. Bcerga nu HaCTaBHUK MOT JaTh OTBETHI HA Bamm Bonpockl?
— Ja, BCeraa;
— HET, He BCET/a;
— HET, HUKOTJIa.
5. NaBan nu Bam HacTaBHUK OOpaTHYIO CBSI3b MO pe3ylbTaTaM padOThI, TOBOPUI O TOM,
yTo BEI enaeTe npaBuiIbHO, HEMPABUIBHO, YTO MOKHO YIIYUIIUTh?
— 114, KKIbIM pa3 NOCJe OKOHYAHUS 3a1aHUs;
— J1a, pa3 B HEJIEIIO BHE 3aBUCUMOCTH OT OKOHYAHHUS 3aJaHUsI [IOIBOIAII UTOT;
— Ja, pa3 B MeCHIII;
— HET.



