T'OCYJIAPCTBEHHOE BIO/DKETHOE OBPA30OBATEJIFHOE YUPEXIEHUE
«CPEOHAA OBILIEOBPA3OBATE/IBHASA IITKOJIA Ne3 c.n. bapcyku»

(T'BOY «COII Ne3 c.m. BAPCYKI»)

COI'JTACOBAHO -~ YTBEPXJAIO
[TegaroruyeCKUM COBETOM Tupektop I'BOY «COII Ne3 c.m.bapcyku»
I'BOY «COIII Ne3 c.im.Bapcyku» M‘ — M.B.IleuoeBa
IIporokon Ne 1 oT 18.08. 2023r. ITpuka3s Ne 5 ot «18»08 .2023r.

Tos10)xenue 0 Gub/moTeKe
1. O01ue MoJI0KeHH!s
1.1. HacTosiliee rojioykKeHHe perjiaMeHTHpYeT AesTe/lbHOCTh 6ubmioteku [BOY «COII Ne3
c.n.Bapcyku» (nanee — obpasoBarenbHasA OpraHu3alys).
1.2. Hacrosimiee Mojo)KeHWe pa3paboTaHO B COOTBETCTBUM C degepaTbHBIM  328KOHOM  OT
29.12.2012 Ne 273-®3 «0O6 obpasoBaHuu B Poccuiickoyi ®enepanun», TPUKa3OoM
MunkysTypel Poccum ot 08.10.2012 Ne 1077 «O6 yreepxienuu Ilopsifka yd4eTa
JOKYMEHTOB, BXO[AIIMX B COCTaB fubmoTeuHoro QoHAa» C y4eToM IHChMa
MunobOpa3oBanuss Poccun OT 23.03.2004 Ne 14-51-70/13 «O IIpumepHOM IONOXEHUHA O
GubIHOTeKe 06Ie06pa30BaTENLHOTO YUPeXKEeH s, MeToAMueCcKiX pexomenpanuii ®TBHY
«HTIB um. K.JI. Ymmackoro» ot 31.05.2017.
1.3. BubmoTeKa SB/ISAETCS CTPYKTYPHBIM ITO7pasfieneHneM obpa3soBaTe/IbHOM OpraHW3aliiy,
CO37JaHHBIM B Le/siX obecrieueHuss IpaBa y4acTHMKOB ofpa3oBaTe/IbHOIO TIpoljecca Ha
6ecruiaTHOe I0/b30BaHe O1b/IMoTeYHO-HHDOPMAL[OHHBIMHI PeCyPCaMH.
1.4. TIopsoK TIOMB30BAHUS HCTOUHHUKAMHU pHpOpMALWH, TepeyeHb OCHOBHBIX YCIyT U
yC/IOBUsL WX TIPeJJOCTAB/IEHNUsI ONpe/e/IAioTCs HACTOAIMM rosiokeHreM o Oubnuoreke U
IpaBH/IaM¥ TIO/b30BaHMs GUOIMOTEKOH, yTBEPK/AEHHBIMU PYKOBOAUTENIEM o6pa3oBaTeIbHOM
OpraHu3alyH.
1.5. Opranu3anyst 00CIy>KUBaHHs yIaCTHUKOB obpa3oBaTe/IbHOTO MpoIiecca MPOU3BOAUTCS B
COOTBETCTBUM C TIpaBW/IaMM TEeXHMKM 0e301acHOCTH W MPOTHBOIOXAPHBIMHU, CaHWUTapHO-
TUTHEeHUYeCKUMHU TpeOOBaHUAMH.
2. Iesn, 3aaaun, GyHKIHHE GH0IHOTEKH
2.1. Ilesm 6ubmuoTeKH COOTBETCTBYIOT LIEJIsIM obpa3oBare/IbHON OpPraHU3aluy U BK/IOUAIOT B
cebss B ToM umcie: dopMupoBaHue 0OIled KyIbTYpPel JMYHOCTH oOyuarolmxcss Ha OCHOBE
ycBOeHUsi 00513aTeIbHOTO MUHHMyMa COZepKaHUd ob11e00pa3oBaTe/bHLIX MPOrpaMyM, UX
afanTanMs K OKM3HH B OOIlecTse, CO37jaHWe OCHOBEI /I OCOSHAHHOTO BoiOOpa H
TIOC/Ie/[IOI[Er0 OCBOEHHs MPO(eCCHOHATbHBIX obpa3oBaTe/bHBIX TPOTPaMM, BOCIUTaHHEe
rPaKJAHCTBEHHOCTH, TPYJO/00Ms, yBaXeHWUs K NpaBaM M ceobozam uenoBeKa, M0OBU K
oKpyKaroleit mpupoze, Pomute, cevbe, GOpMUPOBAHHE 310POBOTO oOpasa XKU3HH.
2.2. 3agmauamu 6UOIUOTEKH oOpa3oBaTe/bHOM OpraHu3alliy AB/ISIOTCA:

e ofecrieueHHe yJ4aCTHHKOB 00pa30BaTeIBHOIO Mporecca AOCTYIOM K r“HpOpMalWH,
SHaHWAM, WAesM, Ky/JIbTYyPHBIM IIEHHOCTSM  IIOCDE/ICTBOM  MCTIO/IB30BAHMA
61O/IMoTeYHO-UH(OPMALIMOHHBIX PeCypCoB oOpa3oBaTeIbHOM OpraHu3alliy;

o mpuBneueHre  OOydaOUpIXCA K CHCTEMATAYeCKOMy — HTEHMIO yueOHOH,
XyZ0’KeCTBEHHOM, HayYHO-TIOMY/IAPHOH TUTepaTypeL;

e cozeiicTBHe Pa3BUTHIO I03HABATE/IbHBIX UHTEPECOB U crioco6HOCTel 00yUaroIIuXCs;



e 00yuyeHHe OCHOBaM OMOIMOTEUHO-OUOIOTrpaPUIECKOM TPaMOTHOCTH;
® COJCUCTBHE TEAArOTMYECKHUM pabOTHMKaM B MOAOOpPEe HAYYHO-METOIUYECKOM
TUTEPaTyphl, THHOPMUPOBAHUE O HOBBIX MOCTYIUICHUAX B OMOIMOTEUHBIN QOH/T;
® COBEpILECHCTBOBAHME MPENOCTABISEMbIX OMOIMOTEKOM yCIIyI HAa OCHOBE BHEIPEHUS
HOBBIX HH(OPMAIMOHHBIX TEXHOJOTUH U KOMIBIOTEpU3aUUU OUOIMOTEYHO-
MH(OPMAIIMOHHBIX MPOIIECCOB, (popMupoBaHre KOMPOPTHOM OMOIMOTEYHON CPEIbI.
2.3. bubinoTeka BBINOJIHAET CAeAyomne PyHKINN:
2.3.1. ®opmupyer ¢GoHA OUOIMOTEUHO-UHPOPMALMOHHBIX PECYpCOB 00pa3oBaTebHON
OpraHu3aluu:
® KOMIUIEKTYET OCHOBHOM (oHJ y4eOHbIMH, XYyI0KECTBEHHBIMH, HAyYHBIMHU,
CIPABOYHBIMHU, N1€JaTOTHYECKUMU U HAYyUHO-TOMYJISIPHBIMU JOKYMEHTAMU;
® yYacTByeT B KOMIUICKTOBAHWHU CHEIUATM3UPOBAHHOTO (POHIA yUeOHMKAMU U3 YUCIa
BXOJAIIMX B (efepaibHbId NIEpeUeHb YYCOHUKOB, JOMYIICHHBIX K HCIOJIb30BAHHUIO
IpU pean3alliil MMEIOIINX TOCYJapCTBEHHYIO aKKpeIWTaluio 00pa30BaTeIbHBIX
MporpaMM HavYaJIbHOTO 00IIEero, OCHOBHOTO 00IIEero, CpeIHero ooimero oopa3oBaHus,
U y4eOHBIMH TOCOOHMSMHU, AOMYIICHHBIMA K WCIIOJIB30BAHUIO TIPH peaan3aluu
yKa3aHHBIX 00pa30BaTEIbHBIX IPOrPaAMM;
e akKymyJupyeT (OHA TOKYMEHTOB, CO3/1aBa€MbIX B 00pa30BaTEIbHOW OpraHU3AINH
(myOnukaruit U paboT meaaroroB 00pa3oBaTeIbHON OpraHU3aluU, TYUIINX HAYIHBIX
pabot u pedepatoB yyamnuxcs u ap.);
OCYIIECTBIISIET pa3MeIlleHne, OPTraHU3alUI0 U COXPAHHOCTh JOKYMEHTOB;
OpraHu3yeT ¥ BeIeT CHpaBOYHO-OmMONMorpaduueckuii  ammapar: KaTaJOTH
(anmaBUTHBIN, cCUCTEMAaTHYECKUH ), KAPTOTEKH (CHCTEMAaTHYECKYIO KapTOTEKY CTaTeH,
TEMaTUYECKUE KapTOTEKH), AJIEKTPOHHBIM KaTaynor, 0a3bl JaHHBIX IO HPOQUITIO
o0pa3oBaTeIbHON OpPTraHU3AIIHH.
2.3.2. OcyiectBisier nudpepeHIIupOBaHHOE OonbIMoTeYHO-UHGOPMAIITMOHHOE
o0cy’KrBaHHE 00YyYarOLUXCSI:
e TMpeaocTaBisieT HHGOPMAIIMOHHBIE PECYPChI Ha Pa3IMYHBIX HOCUTETIAX;
® Oprau3yer OOydYeHHWE HaBbIKAM HE3aBHCUMOI0 OHMOJHOTECYHOTO IIOJIH30BATEIS H
noTpeduTesst tHPopMalru, COIEUCTBYET HHTErpallui KOMILJIEKCA 3HAaHUHM, YMEHUN U
HaBBIKOB PabOThl ¢ KHUTOM ¥ MH(pOpMaLIUEH;

® OKa3blBaeT MHPOPMAINMOHHYIO TOACPKKY B pEIICHUH 3a/ad, BO3HHUKAIOIIUX B
mporecce  yueOHO#M, camMooOpa3oBaTeNbHOM W JOCYTrOBOM  JI€ATEIIBHOCTH
00yyJaromuxcs;

® OpraHuU3yeT MacCOBBICE MEPOMPHUATHS, OPUEHTHUPOBAHHBIE HA pa3BUTHE OOIIEH H

YUTATENbCKOU KYJIbTYphI INYHOCTH;
® COJCHUCTBYET IMEJaroru4eckuM pabOTHHKaM B OpraHu3aluu o0pa3oBaTEIbHOTO
mpoliecca U J0cyra 00y4aronuxcs.
2.3.3. OcymiecTBiseT nudGepeHITIPOBaHHOE OnbIMoTeYHO-MHGOPMAITMOHHOE
00CITy’KMBaHHE MEJarOTHYECKUX paOOTHUKOB:

e BBISBIISICT MH(POPMAIIMOHHBIE TOTPEOHOCTH M YJOBJIETBOPSET 3aMPOCHI, CBS3AHHBIE C

o0y4eHHeM, BOCTTUTAaHUEM 00yJaroIINXCS;

e cojeiicTByeT  nNpo(decCHOHAIbHOW  KOMIIETEHLIMH  [EJaroroB,  IMOBBIIICHUIO

KBaJIM(PUKALMU, IPOBEJICHUIO aTTECTALlUU;
® OCYIIECTBISIET TeKyllee uH(popMupoBaHue (IHU HHPOPMALUU, O030PHI HOBBIX
MOCTYIIJICHUH U My OIHKAIUi );



® CIOCOOCTBYET TMPOBEACHUIO 3aHATUA 10 (OPMUPOBAHHIO HMHPOPMALMOHHOU
KyJIbTYPbI 00YyUaroIuXcs, sIBseTCs 06a30i ISl MPOBEACHUS MPAKTUUSCKUX 3aHATUN
1o pabote ¢ nHOOPMAIIMOHHBIMHA PECYPCaMHU.
2.3.4. OcyiectBisier nudGepeHIIupOBaHHOE OonbIMoTeYHO-NHGOPMAITMOHHOE
oOcy’KMBaHME poAUTENEH (3aKOHHBIX IIPeICTaBUTENEH) 00yUatOmUXCs:
® YIOBIETBOPSIET 3alPOCH MOJIb30BaATEICH U HHPOPMHUPYET O HOBBIX MOCTYIUICHHUSIX B
OuOINOTEKY;
® KOHCYJbTHPYET IIO BOMNpPOCAM OpraHU3alMK CEMEHHOr0 YTEHHS, 3HAKOMHT C
uH(dOpMaIMel 0 BOCITUTAHUIO JETEH;
® KOHCYJBTHPYET 110 BOIPOCaM y4eOHBIX U3JIaHUMN U1l 00y4aroluXCsl.
3. Opranuszanus AesiTeJbHOCTH ONOJINOTEKH
3.1. OOmee pPYKOBOJACTBO JEATEIHHOCTHIO OHOIMOTEKH OCYIIECTBISIET PYKOBOJIUTEND
o0pa3oBaTeIbHON OpraHu3aIiy.
3.2.  HenocpenctBeHHOE  PYKOBOJCTBO  OMOJMOTEKOM  OCYIIECTBISICT  3aBEAYIOIIUI
OMOIMOTEKOM, KOTOPBIM Ha3HAYAeTCS PYKOBOJIUTENIEM 00pa30BaTeIbHON OpPTraHW3aIliH.
3.3. 3aBeayrommii OMOIMOTEKOI HECET OTBETCTBEHHOCTh B Mpe/eNaX CBOeH KOMIETEHIINH 32
OpraHu3alHuIo0 U Pe3ybTaThl ACSITEIIbHOCTH OMOINOTEKH.
3.4. 3aBenmytoumii OuOMMOTEKOW pa3pabaThiBa€T ©  MPEACTABISET PYKOBOIUTEIIO
o0pa3oBaTeIbHOM OpraHr3aIii Ha YTBEPIKACHHUE CISAYIONMNEe JOKYMEHTHI:
® T[I0JIOKEHHE O OUOIMOTEKE, TPaBUIa MOJIb30BaHUS OMOIHMOTEKOM;
® [I0JIOKEHHE O IUIATHBIX YCIyrax OuOIMOoTeKH;
® I[JJAHOBO-OTUYETHYIO JOKYMEHTAIIHIO.
3.5. B coctaB OMOIMOTEKH BXO/NT:
e a0OHEMEHT;
YUTAJbHBIN 3aJl;
OT/Ie]T YICOHUKOB;
ot1ien uHpopManoHHO-0nbIMorpaduueckoit padboThl;
dboHI M CcHeNHaIU3UPOBAHHBIN 3al pabOThl C MYyJIbTUMEIUWHBIMH U CETEBBIMU
JOKYMEHTaMH,
e MeauaTeKxa.
3.6. bubnuoreuHo-MHPOPMALIMOHHOE OOCIIyKUBAaHUE OCYIIECTBIISIETCSI B COOTBETCTBUHU C
TIaHaMU PadOTHl OMOIMOTEKH U PEKHUMOM PabOThl 00pa30BaTeIbHON OpraHU3aIiy.
3.7. bubnuoreka BIpaBe MPEAOCTaBIAThH IUIATHBIE OMOIMOTEUHO-UH(POPMAIIMOHHBIE YCIYTH,
nepeueHb KOTOPBIX OMpPENENseTcsl yCTaBOM 00pa30BaTesIbHON OpraHU3aluu.
3.8. Pexxum paboTbl OMONMHMOTEKH OMpeaeseTcs 3aBeAYIOIMM OUOIMOTEKON ¢ y4eToM
pexuma paboTel 0OpaszoBarenbHOM opranu3anuu. OAUH pa3 B MecCsI] MpeayCMaTpUBACTCS
CaHUTApPHBIN J€Hb, B KOTOPBIH 00CITy>KMUBaHUE MOJIb30BaTENC HE MPOU3BOIUTCS.
4. YdeT nocTynjieHus ¥ BbIOBITHSI JOKYMEHTOB OMOIMOTEYHOr0 (poHIa
4.1. Ilpuem mokyMeHTOB B (hOHJ OMOIMOTEKH BKIIFOYACT CJICIYIOIINE OTICPAIIH:
® CBEpKa MOCTYIUICHMH C NEPBUYHBIM YYETHBIM JIOKYMEHTOM (HakjaaHas, akrT),
BKJIFOYAIOIIUM CIIMCOK IMOCTYNHUBIIMX JOKYMEHTOB;
® COCTAaBJICHHE TIEPBUYHOIO YyYETHOTO JOKyMEHTa [UIsl  TOCTyIUieHuH  0e3
COINPOBOJIUTEIHLHOMN TOKYMEHTAIUH;
® perucrpanusi NOCTYNUBIIUX JTOKYMEHTOB B PETUCTPAX CyMMapHOI0, IPYyIIOBOTO U
naauBuayanbHoro ydeta (I'OCT 7.0.93-2015 «bubmmoreunsiit ¢houa. TexHomorus
(bOpMHUPOBAHUSY).



4.2. Tlpu TONOJHEHHMH OCHOBHOTO OuOIMOTeUHOro ¢OHAA HEOOXOIUMO COOII0IATh
TpeboBanus DeaepanpHoro 3akona oT 25.07.2002 Ne 114-®3 «O npoTHBOACHCTBUU
AKCTPEMHUCTCKON NeATeNbHOCTH». JOKYMEHTBI, BKIIOYEHHbIE B IMEPEUYECHb SKCTPEMUCTCKHUX
MaTepHaJioB, IPUOOPETATh 3aNpPEUIEHO, IPH BBISIBICHUH UX B (DOHIE — U3BIMATh U3 JOCTYIIA.
4.3. Yuet u 00paboTKa TOKYMEHTOB OMOIMOTEYHOTO (hOHAA.
4.3.1. Ydet u 06paboTKa TOKyMEHTOB OCHOBHOTO (DOHJA OCYIIECTBISAETCS MHIWBUYATHHBIM
cnocobom. CBeneHHs O TMOCTYNMBIIMX [I€YATHBIX JOKyMeHTax BHocATca B «Kuury
CYMMapHOI'0 y4eTa JOKyMEHTOB OCHOBHOTO ()OHIa».
[TocTynuBmIMM TOKyMEHTaM MPHCBAWBAIOT HHAWBHUAYAJIbHBI PETHUCTPALIMOHHBIA HOMEpP
(MHBEHTapHBI HOMEpP WM WHOW 3HAK, NMPUHATHIM B KauecTBE PErucTpallMOHHOTO HOMeEpa,
CUCTEMHBIM HOMEP JIJISl JJIEKTPOHHBIX JOKYMEHTOB) U IU(p XpaHESHHUS.
Peructpanmonnsie HOMepa W IMMQPHl OTMEUAIOT B PETUCTPAX WHIAMBUIYAIBHOTO y4eTa
JOKYMEHTOB — MHBEHTAapHOU KHUTE, KAPTOTEKE PETUCTpaLUy ra3eT, )KypHaJjoB, yUeTHON 0aze
JAHHBIX.
Bce oax3eMmiisapel OpUHATHIX U3gaHUK mTemnentoorcs. llltemmnens ¢ HauMeHOBaHUEM
o0pa3oBaTeIbHOM OpraHU3allid JOJDKEH OBITh MPSAMOYTONBHOW (OPMBI, pa3MepoM He
oonpmie ueMm 1,5%4 cwm.
[IItemriens cTaBUTCS HAa 00OPOTE TUTYIHHOTO JUCTA (MIPU OTCYTCTBUU THUTYJIHHOTO JIUCTA —
Ha MEepBOM CTpaHMIE TEKCTa IMOJ 3arjiaBueMm), Ha 17-i cTpaHule MOA TEKCTOM B JIEBOM
HIOKHEM YTy M Ha 000poTe Kaxkaoro npuioxeHus. Ha Opoirtopax u xKypHanax MITEMIIETb
CTaBUTCS TOJILKO Ha 00JIOKKE MIIM HA TIEPBOM CTpaHUIIE TEKCTA.
CocTaB OCHOBHOTO (poHJ1a (PUKCUPYETCS B KAPTOUHOM aJI(paBUTHOM KaTajore, B AJIEKTPOHHOM
0a3e naHHbIX OMOIMOTEKH.
4.3.2. Yyer u o0paboTka crenuainzupoBaHHoro ¢onnaa. Crnenuaau3upoBaHHBIN (POHI
YYUTBIBAETCS U XPAHUTCS OTAETHLHO OT OCHOBHOTO OMOIMOTEYHOTO (POoHA.
VY4er HOKYMEHTOB CHELMAIM3UPOBAHHOTO (POHJA, KaK MHOTO3K3EMIUIIPHOW JIUTEpaTyphl,
OCYIIECTBIISIETCS TPYINIOBBIM CIOCOOOM U oOTpaxkaercs B «KHure cymmapHoro yuera
y4eOHOTO (OH/Ia» U B KAPTOTEKE PETUCTPAIIMOHHBIX KAPTOUECK.
Ha kaxxioe HauMeHOBaHUE TOKYMEHTOB CIIELIMATIM3UPOBAHHOTO (POH/A 3aBOAUTCS OTIEIbHAsS
ydeTHas Kaprtouka. Kaproukm c¢ OubamorpaduyeckuM OMHMCAHWEM W3JaHUN y4eOHUKOB
pacCTaBisAIOTCA B YYETHYIO KapTOTEKy IO KJlaccaM, a BHYTPH KIAcCOB — MO aldaBUTy
dbamMuamnii aBTOpoB UM 3arjaBuid. st KOHTPOJIS 32 COXPAHHOCTHIO YUETHBIX KapTOYEK OHU
peructpupyrorcs B «OKypHalie perucTpanuy y4eTHBIX KAPTOUEK YUEOHUKOBY.
Texnuueckast 00paboTKa JOKYMEHTOB MPEAYCMAaTPUBAET CIEAYIOIINE OTEePAIUU:
® [IPOCTaBJICHWE HA KaXKJOM JIOKYMEHTE IITeMIleNisi OMOIMOTEKH B COOTBETCTBUU C
IIyHKTOM 4.3.1 HacTOAIIEro MoJ0KEHUS;
® YCTAHOBJIEHHWE CPEJICTB 3aIlIUTHI OT yTpaThl (MAarHUTHBIA JATUYWK, PAJMO-UUII, UHOU
BHJI MAPKUPOBKH);
® U3rOTOBIICHHE U TMPHUKPEIUVIEHHE K JOKYMEHTYy nacnopra ydeOHuka. [lacmopt
y4ueOHHKa TPUKICUBACTCS Ha TOCIEAHEW CTpaHuile ydeOHHKa. 3amoJIHSIETCS Mpu
BbIJIaU€ YUTATEIIO.
VYyer cnenuaiu3upoBaHHOrO (PoHa MPeayCMaTPUBAET OTPAXKEHUE €r0 COCTaBa B CIPABOYHO-
oubnanorpapuyeckom anmnapare OMOIUOTEKH, B TOM YUCIIE B 3JIEKTPOHHON 0a3e JaHHbBIX.
4.4. BeiObITHE JOKYMEHTOB OMOIMOTEYHOTO (POHTA.
4.4.1. IlpuyuHsbl, 10 KOTOPHIM JOKYMEHT MOKET OBITh BBIBEJCH M3 COCTaBa OMOIMOTEYHOIO
¢doHza, BKIIOYAIOT B TOM YHCIIE BETXOCTh, AEPEKTHOCTb, YCTAPEIOCTh IO COJEPKAHMIO,
yTpary. Hckmtouenune nokymMeHTa M3 OuOIMoTedHoro ¢GoHAa TPOBOAUTCS HAa OCHOBAaHUU
aHaiM3a cocTaBa OMOIMOTEYHOro (POHA U Pe3yIbTATOB €r0 MPOBEPKHU.



4.4.2. Tlog BETXOCTBIO JOKYMEHTa IIOHHMAIOT pPE3YyJIbTaT E€CTECTBEHHOIO CTapEeHUs WIH
¢dbu3MUecKoro U3HOCA JOKyMEHTA.
4.43. Ilon nedeKTHOCThIO JOKYMEHTAa IIOHMMAalOT YaCTUYHYI0 WM TOJIHYIO YTpary
HKCIUTYaTallMOHHBIX KAUYeCTB JJOKYMEHTA B Pe3yJIbTaTe BHEIIHETO BO3ACHCTBUS.
4.4.4. Tlon ycTapelocThl0 MO COJACPKAHUIO MOHUMAIOT MOTEPI0 AKTYaJbHOCTH TEMAaTHKH,
MOATBEPKAAEMYIO  OTCYTCTBHEM  CIOpoca  4YHWTareled, HEeBOCTPEOOBAaHHOCTHIO B
nepepacrpeiesieHuy U peaau3alni.
4.4.5. Tlon yrtpaToil MOKyMEHTa IOHUMAIOT €ro OTCYTCTBHE B (OHAEC OMOIMOTEKH IO
OpUYMHAM TIOT€PH, XUIICHHs, OCJCTBHM CTUXUIHOTO, TEXHOTC€HHOro (B TOM YHCIE
XaKepCKOM aTaku M HEBOCCTAHOBUMOrO cOO0Sl 3JIEKTPOHHOrO O00OpYyIOBaHUS) WU
COIIMAJILHOTO XapaKTepa, 0 HEYCTaHOBJICHHON MPUUKHE.
4.4.6. Ilpouecc HCKIIOYEHHS TOKyMEHTOB U3 (oHAa OMOIMOTEKH OCYIIECTBISECTCS B
cooTBeTcTBUU ¢ [lopskoM ydeTra JOKyMEHTOB, BXOASIIUX B cocTaB OuOnIuoTeyHoro oHua,
YTBEPKACHHBIM IprKa3oM MuHKyibTypsl Poccun ot 08.10.2012 Ne 1077.
4.47. BpiObITHE NOKYMEHTOB OHOMMOTEUHOTO (OHAA MPOU3BOJUTCS B PE3yIbTaTe HX
CIIUCAHUSI KOMUCCHEH, CO3JaHHON PYKOBOJUTENIEM 00pa30BaTeIbHON OpraHU3allnu.
4.4.8. YTunuzauus CHUCAHHBIX JOKYMEHTOB OMOIMOTEYHOro (oHOa NPOU3BOJIUTCSA B
COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickon Penepanumu.
5. IIpoBepka 1OKyMeHTOB OMOJIHOTEYHOr0 (hoHIA
5.1. IlnanoBas mpoBepka JOKYMEHTOB OHOIMOTEYHOTO (OHOA MPOBOJAUTCA C
NEPUOJUIHOCTHIO OJIUH pa3 B IATh JIET HA OCHOBAHHWH TpaduKka MPOBEPKH, YTBEPKIECHHOTO
3aBEAYIOIIUM OMOINOTEKOM.
5.2. BxemnaHoBas mpoBepKa JOKYMEHTOB OuOIMOTEYHOro (OoHIAa TNPOU3BOAUTCS B
00s13aTeTbHOM TTOPSIKE:

® T[IpH BBISABJICHUH (PAKTOB XHILEHUS, 3TOYTIOTPEOICHUS WIH MOPUYU JOKYMEHTOB;

® B Clyyae CTUXUWHOrO O€ACTBHS, MOXKapa WM APYrHMX Ype3BblUalHBIX CHUTyaluH,

BBI3BAHHBIX SKCTPEMAJIbHBIMU YCIIOBUSMY;

® [IpU pEeOpraHU3AINH WU JIUKBUIAIMN 00pa30BaTeIbHON OpraHu3aliy.
5.3. Ilo wToramMm mpOBEPKH 3aBEAYIOIIMI OUOIMOTEKONW COCTABISET AaKT, MOJIMUCHIBACT W
XpaHUT ero B OMOJIMOTEKE B TE€YEHHE CPOKA, YCTAaHOBJIEHHOIO HOMEHKIarypou nen. Eciu
KaKHe-TO JOKYMEHTBHl OTCYTCTBYIOT 10 HEYCTaHOBIIGHHOM WpHYMHE, TO K aKTy
NPUKIAIBIBAETCSA UX CIUCOK, B KOTOPOM (PUKCUPYIOTCS CBEACHHS O KOJIUYECTBE TOKYMEHTOB
OoubaroTeyHoro GoHaa B HAIUYUU U KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHUCIIE
10 HEYCTaHOBJIEHHOU NpuunHe. B akTe Takke yka3plBaeTCs HOMEp M J1aTa aKTa MpeablayIien
MIPOBEPKH.
5.4. Bo BpeMmsi mpoBepKH JAOKYMEHTOB OMOIMOTEYHOro (oHma PAOOTHUKH OTCIEKUBAIOT
HAJIMYME OJKCTPEMHUCTCKUX MAaTE€pUaAloOB, KOTOpbIE BXOASAT B (enepanbHBIA CIHUCOK,
omyOnukoBaHHBIM MuHOcTOM Poccuu Ha cBoeMm caiire.
Ecnu 3aBepyromuii 6uOIMOTEKON HAlAET SKCTPEMUCTCKUM MaTepual, TO JOKEH OrPaHUYUTh
K HEMY JIOCTYT CO CTOPOHBI MTOJIb30BaTeeH.
5.5. Tlpu BbIsIBIEHWH B TIpollecce NPoBepkH (HOHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXXHOCTHU YCTAHOBJIEHHMS BUHOBHBIX JIMIl YOBITKM IO HEAOCTayaM CIIMCHIBAIOTCS B
COOTBETCTBHHU C JEHCTBYIOUIUM 3aKOHOAATEIbCTBOM.



